21st Century Community Learning Center Memoranda of Understanding (MOU) Tracking Sheet

Partner MOUs must be customized to reflect the capacity and special benefits the partner brings to the program. The MOU should be drafted with the close support and guidance of the ‘responsible person,’ the 21st CCLC proposal team member, who assumes responsibility for:

· Providing the correct language to the partner by providing a draft MOU (complete with all items filled in) to the partner; 

· Ensuring that the appropriate signatory provides a ‘wet’ signature in blue ink on the organization’s letterhead; and

· Ensuring that the original is submitted to INSERT NAME/ADDRESS by  INSERT DATE

.

	Partner
	Nature of Commitment
	Match funds amount
	MOU

Responsible Person
	MOU Received

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


All letters must be on the letterhead of the signatory. Letters should not be mailed to Washington. Submit final letters to: 






Phone: 








MOUs should not be mailed to CDE/Sacramento. Final MOUs must be physically received at: 


Insert address

ALL MOUs Must Be Received By: INSERT DATE

